Rental Contract 

OSDAA’s Community Center

Education Center
1055 Colony Drive, Westerville, Ohio 43081 

VP: 614-423-6563 – Fax: 614-890-5534 – Voice: 614-890-5533
Non-Profit Organization with no admission fee:


Weekday Performance: $230.00, 4-hours, 1-dressing room


Weekend Performance: $275.00, 4-hours, 1-dressing room

Extra Hour:  $30.00 for weekday; $35.00 for weekend
Non-Profit Organization with admission fee:


Weekday – Performance: $275.00, 4 hours, 1-dressing room

Weekend – Performance: $350.00, 4 hours, 1-dressing room


Extra Hour:  $40 for weekday; $50 for weekend
Profitable Organization/Business:


Weekday – Performance: $450.00, 4 hours, 1-dressing room

Weekend – Performance: $600.00, 4 hours, 1-dressing room


Extra Hour:  $80.00 for weekday; $100.00 for weekend
Rental Includes: 

230-seat theater style with stage lighting and sound system

Ticket Booth, Coat Room

Ample, well-let parking lot

Concessions (provided by OSDAA)

Additional Costs 

Required:  
Attendant (non-technical) $8/hr.  

                 
Attendant (technical) $16/hr.  

                 
$30.00 per clean up fee

Rehearsal Fee:  $60.00/4 hrs. (technical)


$30.00/4 hrs. (non-technical)


$10.00 for an extra dressing room.
25% Security Deposit required at time of reservation

Any damages over and above security deposit

will be billed to renter
Cancel 21 days before event, 50% of Security Deposit.

Void Security Deposit within 14 days of scheduled event.
Rental Contract 

OSDAA’s Community Center

Exhibit Hall   

Non-Profit Organization with no admission fee:

With Tables and Chairs --

Whole Hall (approx. 500) -- $625/day
1st half front hall (approx. 300) -- $400/day
2nd half back hall (approx. 200) -- $300/day
Without Tables and Chairs –


Whole Hall (approx. 1,000) -- $500/day

1st half front hall (approx. 600) -- $350/day

2nd half back hall (approx. 400) -- $275/day

Profitable Organization/Business:
With Tables and Chairs --


Whole Hall (approx. 500) -- $900/day

1st half front hall (approx. 300) -- $650/day

2nd half back hall (approx. 200) -- $475/day

Without Tables and Chairs --


Whole Hall (approx. 1,000) -- $750/day

1st half front hall (approx. 600) -- $500/day

2nd half back hall (approx. 400) -- $350/day
Rental Includes: 

200 to 1,000 capacity hall, Ample, well-let parking lot
Attendant, Clean up, Ticket Booth, 

Concessions (provided by OSDAA) and Coat Rooms
Additional Costs
25% Security Deposit required at time of reservation

Any damages over and above security deposit

will be billed to renter
Cancel 21 days before event, 50% of Security Deposit.

Void Security Deposit within 14 days of scheduled event.

OSDAA’s Education Center/Exhibit Hall 
1055 Colony Drive, Westerville, Ohio 43081

Reservation Form

NAME:_________________________________________________________________

ORGANIZATION:_______________________________________________________

ADDRESS:_____________________________________________________________

PHONE:___________________FAX:_______________EMAIL:__________________

DATE OF USE:________ARRIVAL TIME:________DEPARTURE TIME:_______

WILL YOU CHARGE AN ADMISSION FEE FOR YOUR EVENT?:____________

PROPOSED USE:_______________________________# OF PEOPLE:___________ 
EXHIBIT HALL

TABLES REQUIRED: YES___ NO___ CHAIRS REQUIRED:  YES___NO___

TABLE/CHAIR LAYOUT:________________________________________________
FRONT HALF:____  SECOND HALF:____ WHOLE HALL:____

EDUCATION CENTER
TECHNICAL NEEDS:  YES___NO___      REHEARSAL DAYS:  YES____NO____

FEES
EXHIBIT HALL FEE DUE:……………………………………………..$___________

EDUCATION CENTER FEE DUE:...…………………………………..$___________

RENTAL OF BOTH:……………………………………………………-$___________

Deduct 15% off (non-profit) - 10% off (profitable)
SECURITY DEPOSIT 25%:...…………………………………………..$___________

Required at time of reservation, to be returned after event if no damages
TOTAL AMOUNT DUE…………………………………………………$___________

MAKE CHECKS PAYABLE TO:  Ohio School for the Deaf Alumni Association

_______________________________________________Date:____________________

Signature

_______________________________________________Date:____________________

Management Signature

